LOK SABHA SECRETARIAT
(B&P BRANCH)
409, Parliament House Annexe,
New Delhi- 110 001

No 30 5 23

Dated: 27.02.2017
C IRCULAR

Subject: Introduction of e-payment in the Lok Sabha Secretariat.

It is informed that the system of e-payment to officers of the Secretariat and other
organizations/individuals is in advance stage and the Competent Authority has directed to
implement the same w.e.f. 1st March, 2017. Accordingly, payments on accounts of salary,
allowances and personal claims of all the Officers/employees will be processed through epayment portal by Pay and Accounts Office and will be credited to their Bank Account directly
and the present practice of making payment by cheque is being discontinued.
2.
For this purpose, the Branch has already fed the bank details and mobile number of all
the employees in the eWisdom software. To ensure the accuracy, all the officers are requested
kindly to check their bank details on their pay slip and if there is any discrepancy, the same
may be brought to the notice of the concerned Dealing Assistant of this Branch. If the details are
not available, the Officers/employees are requested to furnish the details in the enclosed
proforma (Annexure-I) immediately without any further delay.
3.
Similarly, the payment to suppliers, service providers, vendors, individuals, etc. will also
be made through e-payment. To implement the above decision, all the Branches forwarding the
bills/invoices of suppliers, service providers, vendors, individuals, etc. are requested to obtain
their Bank Account details in the enclosed proforma (Annexure-ll) along with a cancelled
cheque and enclose the same with the Bills before these are forwarded to B&P Branch so that
their payment will be credited to their Bank Account.
All Officers/Branches are requested to ensure that the Bank details of individuals/
organizations are correct to avoid wrong payments.

Drawing & Disbursing Officer
Lok Sabha Secretariat
F.No. 7(2)/LSS/B&P/2017
All Officers/Staff/Branches (including Offices of HS/HDS/Chief Whip)

ANNEXURE-I
(FOR GOVERNMENT EMPLOYEES)
Bank details for receiving payments through electronic mode
(To be filled up in CAPITAL LETTERS)
Emp. ID No.
1.

NAME OF ACCOUNT HOLDER
(i.e. EMPLOYEE WITH DESIGNATION)

2.

COMPLETE ADDRESS WITH PIN CODE

P
3.

TELEPHONE NO. (WITH STD CODE)

4.

MOBILE NO.

5.

E-MAIL

6.

PERMANENT ACCOUNT NO. (PAN)

7.

BANK NAME

8.

BANK BRANCH NAME

9.

BANK BRANCH ADDRESS

10.

COMPLETE ACCOUNT NUMBER

11.

IFS CODE OF BANK BRANCH

12.

9-DIGIT MICR CODE OF BRANCH

(i)

I

N

0

I hereby declare that the particulars given above are correct and complete. If the transaction is delayed or not effected at all for reasons of
incomplete or incorrect information, I would not hold the disbursing authority responsible.

(ii)

I hereby authorize the Lok Sabha Secretariat to remit my all payments directly into my bank account.

(SIGNATURE OF OFFICER/EMPLOYEE)
DESIGNATION:____________________
Note: Please attach one copy of cancelled cheque leaf (after cutting the cheque number).

ANNEXURE-II
(FOR THOSE NOT IN GOVERNMENT EMPLOYMENT)
Bank details for receiving payments through electronic mode
(To be filled up in CAPITAL LETTERS)

1.

NAME OF ACCOUNT HOLDER

2.

COMPLETE ADDRESS WITH PIN CODE

P
3.

TELEPHONE NO. (WITH STD CODE)

4.

MOBILE NO.

5.

E-MAIL

6.

PERMANENT ACCOUNT NO. (PAN)

7.

BANK NAME

8.

BANK BRANCH NAME

9.

BANK BRANCH ADDRESS

10.

COMPLETE ACCOUNT NUMBER

11.

IFS CODE OF BANK BRANCH

12.

9-DIGIT MICR CODE OF BRANCH

(i)

I

N

0

I hereby declare that the particulars given above are correct and complete. If the transaction is delayed or not effected at all for reasons of
incomplete or incorrect information, I would not hold the disbursing authority responsible.

(ii)

I hereby authorize the Lok Sabha Secretariat to remit my all payments directly into my bank account.

(SIGNATURE OF PAYEE)
Note: Please attach one copy of cancelled cheque leaf (after cutting the cheque number).

